 Greater Newark Charter School 

School Director Job Description

Job Summary:

The School Director has overall responsibility for the school’s academic success, rigorous culture, mission advancement, financial stability and organizational viability.  

Among the specific responsibilities are:
· Embody, advocate, and internalize the school mission, vision and strategic plan.  
· Mindful, collegial and respectful to all members of the GNCS family, external stakeholders, and others. 

· Possess a compassionate and transparent management style which fosters open communication, tolerance and respect.   

· Create, monitor and sustain a school culture of academic rigor and achievement through clear expectations of students, families, faculty, and administrators.  

· Demonstrate a strong passion of education and youth mentorship by developing mission driven programs and policies.  
· Consistently work to achieve dramatic, significant, and consistent overall student improvement in order to inspire all children to achieve their academic potential.  

· Manage and allocate the finances of the school (budget, cash flow, development, grants, contracts, etc.) prudently and efficiently to maximize student achievement. 
· Plan and organize prudent and insightful program goals and objectives.

· Recruit, select and evaluate all staff.
· Plan faculty and departmental meetings to ensure consistency and alignment with school strategic plan and objectives. 

· Create and maintain a professional development plan that provides training for staff members, based on the needs of the individual and the school. 
· Communicate as the primary spokesperson for the school and advocate to all external audiences including visitors, media, community partners, government, organizations, local leaders, and most importantly, families.  
· Provide and sustain an outstanding record of leadership and resources to ensure regulatory compliance. 

· Assure that the needs of special education students are addressed in accordance with state regulations.

· Partner with the school’s Board of Trustees, teachers, support staff, students and parents in the planning, organizing, and supervision of day-to-day operations of the school; and participate as a non-voting board member. 

· Provide leadership to teachers in the implementation of educational programs, activities, curriculum guidelines, and all other instructional objectives as defined by the State of NJ.

· Review all test data and plan instructional direction to ensure student achievement, with emphasis on the core curriculum standards and the expectations of the state mandated tests.  
· Systematically use formative assessment data to guide decisions on instruction, curriculum, and professional development
Qualifications:
· Masters Degree or higher from an accredited institution.
· NJ State Principal Certificate – Standard License preferred

· A strong educational vision aligned with Greater Newark Charter School. 
· Ability and commitment to lead an academically rigorous school that operates on an extended-day, extended-year basis.

· A solutions-oriented strategic thinker.  

· Excellent organizational, collaboration, and communication skills. 

· Proficient in Microsoft Word and Excel, able to work independently, have knowledge of all NJ State Reporting requirements, and possess excellent writing and analytical skills.
· Experience in urban education, strategic planning, staff development, financial management, and operations.  
· Demonstrate experience in classroom instruction with knowledge of content, materials, methods and technology in appropriate subject areas. 

· Minimum 3-5 years teaching experience with record of raising student achievement levels
· Familiarity of city, state, and federal affirmative action and contract compliance requirements.
To Apply:
Please submit a cover letter include a resume and a list of three professional references to: Search Committee, Greater Newark Charter School, 72 Central Ave, Newark NJ 07012
Greater Newark Charter School is an EOE. 

GNCS does not discriminate on the basis of race, color, gender, handicap, age, religion, sexual orientation, or national or ethnic origin.

